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How to register online for an event or service project 
 

• Go to the club website (www.parkerrotary.org) 
• Click on the Calendar link in the menu bar at the top of the screen 
• Once you are on the Calendar (sample shown below),  

o Locate the event/service project you wish to sign up for.   
o Click on that event in the calendar. 

 
 

 
 
  

http://www.parkerrotary.org/
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You will get the page for the event/service project (sample shown below).  It will provide details on the 
event, including a map of the location. 

• To register for the event, click on the turquoise button in the left-hand window, under the label 
Online Registration.  This button will most often say Members. 
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If you have not already logged into ClubRunner, you will be asked to log in before continuing. 
 
Once you have logged in, you will be taken to a screen similar to the one below. 
 
To register for the event,  

• Scroll below the summary of the event to the area labelled Register Me 
• Click on the turquoise Register Me button 
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Since you have logged in and ClubRunner knows who you are, your information will be displayed, as 
shown below. 

• Make any changes to your contact information. (Note – if this is a permanent change to your 
contact information, be sure to notify the club secretary so he/she can make the update in your 
membership record.) 

• Click on Confirm to confirm your registration. 
 

 
 
 
 
Registering Guests 
Please note that for certain events you can also register guests online.  The area to register guests 
appears immediately below the area where you registered yourself – see the purple arrow. 
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You will know that you have successfully registered because 
• You will get the message shown below (“You are currently registered for this event.  Your 

confirmation number is…”  We do not use the confirmation numbers for anything, so just ignore 
them.) 

• You will get an email confirming your registration.  The confirmation email will include a link 
to cancel your registration in case it turns out that you cannot attend. 

• In addition, the Rotarian listed as the Contact/Chair for the event will also receive an email 
confirming your registration. 

 

 
 
 


